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3aMeCcTHTe ISl AUPEeKTOopa 1no HHq)OpMaIIHOHHO-KOMMyHHKaHHOHHblM
TEXHOJIOIusIM

¢. @pyn3seHckoe - 2022



1. O0mue moJioKkeHust

1.1. Hacrosimas [IOJDKHOCTHAsE MHCTPYKLHUS 3aMECTUTENs JUPEKTopa IO
nH(POPMaIMOHHO-KOMMYHUKAIIMOHHBIM TexHonorusiM (MKT) B mkone paspaborana
B cooTBercTBHM ¢ DenepanbapiM  3akoHOM Ne273-D3 ot 29.12.2012r «O6
obpazoBannu B Poccuiickoii deneparuny; Ha ocHoBe EquHOTO KBamn)UKaImoOHHOTO
CIPAaBOYHMKA JOJDKHOCTEH PYKOBOAMTENEH, CIEHHAIMCTOB M CIYXallUuX, pa3ael
«KBanupukanmoHHble XapaKTEPUCTUKHU JOHKHOCTEH pabOTHUKOB 0OO0pa3oBaHUs»,
yTBepxaeHHOro [Ipukazom Munznpascoupazsutus Ne 7611 ot 26 aBrycra 2010r ; ¢
yueroM TpebdoBanuii ®I'OC HOO, OO0 u COO, yTBepKIEHHBIX COOTBETCTBEHHO
[Tpukazamu Muno6paayku Poccun Ne 286 ot 31.05.2021 r. u Ne 287 ot 31.05.2021
r. u Ne413 or 17.05.2012 r.; Tpynosoro xonekca Poccuiickoit @enepaunn U Ipyrux
HOPMATHBHBIX aKTOB, PETYIUPYIONIUX TPYJIOBbIE OTHOIICHUS MEXIY paOOTHUKOM U
paboToiaTeneM.

1.2. 3amectuTens aupekTopa 1Mo UHEGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIM
texHosorusasM  (MUKT) HasnmawaeTrcss W OCBOOOXIAeTcs OT  JIOJDKHOCTH
HEMOCPEICTBEHHO JUPEKTOPOM 00pa3oBaTeNbHOTO yupexaeHus. Ha nepuos otmycka
U BpPEMEHHOW HeTpyaocnocoOHocTn 3amecturenss aupekropa mno HWKT ero
00SI3aHHOCTH TIEPEAAIOTCS MPOYUM 3aMECTUTENSIM JTUPEKTOPa, aIMUHHUCTPATOPY
BBIYMCIUTEILHON CETH, HHXXEHEPY-NPOrPAMMUCTY WJIM YUHUTENIO HH()POPMATHUKHU.
BpemenHnoe wucnongHeHue O00sS3aHHOCTEW B HJTHX CIydasX OCYIIECTBIISIETCS Ha
OCHOBAaHWM TpUKa3a JAUPEKTOpa Y4YeOHOTO 3aBENEHHUs, KOTOPBIM H3JaeTCs C
coOJrroicHueM TpeOOBaHMI 3aKOHOIATEIILCTBA O TPY/IE.

1.3. Ha nomxkuocTs 3aMectutens aupekTopa no UKT HazHavaeTcs JAuIIO:

*UMEIOIlee  BbIcIIee  mpodeccuoHanbHOe  oOpa3oBaHWe B oOJyacTu
rOCYJIapCTBEHHOTO Y MYHUIUMAIBHOTO YIPABJICHUS, MEHEIKMEHTA, YINPaBJICHUS
MEepCOHAJIOM M CTaX pabOThl Ha TEJAarorMYeCKUX, HAYYHBIX, HWHXKEHEPHBIX
(BbIYMCIUTEbHAS TEXHUKA) WIM PYKOBOJAIIUX JOJDKHOCTAX HE MEHEE 5 JeT; Wi
BhICIIEE MPO(EecCHOHATbHOE 00pa30oBaHUE M JOMOJHUTEIbHOE MPOo(EecCCHOHATBLHOE
oOpazoBaHue B 00JacCTH TOCYAAPCTBEHHOTO M MYHMIIMIAIBHOTO YIIPaBJICHHUS,
MEHE/DKMEHTAa W DKOHOMUKHM U CTaX padOThl Ha TMEJaroruvyeckux, Hay4dHBIX,
VMH>KEHEPHBIX WM PYKOBOJSIINX JIOJKHOCTSIX HE MEHEE S JIET;

* COOTBETCTBYIOIIICE TpeOOBaHUSAM, KacaromumMcst MIPOXOXKICHUS
npeABapUTEILHOIO (IIPU MOCTYIUICHUH Ha paboTy) U MEPUOANYECKUX METUIIMHCKUX
OCMOTPOB, BHEOUEPEAHBIX MEAUIIMHCKUX OCMOTPOB T10 HAIMPaBJICHUIO paboToaaTeNs,
00513aTE€JILHOTO TICUXUATPUUECKOTO OCBUIETEILCTBOBAHUS (HE pexe 1 pa3za B 5 er),
Mpo(eCCUOHATEHON TUTUEHUYECKON TMOATOTOBKM M aTTecTanuu (Tpu mOpueMe Ha
paboty u manee He pexke 1 pa3a B 2 rosia), BaKIIMHAIIMH, a TAK)KE UMEIOIIEe JINYHYIO
MEIUIIMHCKYI0O KHWKKY C pe3yJbTaTaMH MEJUIMHCKUX  OOCJEIOBaHHA W
Ja00OpaTOPHBIX  WCCIEIOBAHMM, CBEACHUSMH O TMPHUBUBKAX, IEPEHECEHHBIX



MH(PEKINOHHBIX 3a00JIeBaHUsX, 0 IIPOXO0KICHUH 1po(heCcCHOHANIBHOM
TMTMEHUYECKON MOJTOTOBKU U aTTECTALlMU C JOIYCKOM K padoTe;

* HC HMEIOIIEE OrPAaHWYEHUU Ha 3aHATUSA IENArOrM4YEeCKON JEATENIbHOCTBIO,
M3JI0KEeHHBIX B cratbe 331 «IIpaBo Ha 3aHATHE NMEAArOTMYECKOW NESITEIBbHOCTHIO»
Tpynosoro xkoxnekca Poccuiickon denepannn.

1.4. 3amectuTenp AUpPEKTOpa MO HHGOPMALMOHHO-KOMMYHHUKAITMOHHBIM
TEXHOJIOTUAM HAXOAMUTCS B IOJAYMHEHUHN AUPEKTOPA IIKOJIBI.

1.5. B cBoeli nmpodeccnoHanbHOM NEATENBHOCTH 3aMECTUTENI0 JTUPEKTOpa 0
MH(POPMALIMOHHO-KOMMYHUKAIIUOHHBIM TEXHOJIOTUSIM HE00X0IUMO
PYKOBOJICTBOBAThCSl HACTOSIIIEH HHCTPYKLMEH, a TAKXKeE!

 Konsenmueit «O npaBax peGeHKay;

» Konctutynuen Poccuniickon @enepanuu;

*CII 2.43648-20 «CaHMTapHO-’MIHJIEMUOJIOTHYECKHE  TpeOOBaHUA K
OpraHM3alMsIM BOCIUTAaHUS U OOy4yeHHUs, OTAbIXa M O3[0pPOBJICHUSA JeTeH u
MOJIOACKI;

* OenepansHbiM 3akoHOM «OO0 oOpa3zoBanuu B Poccuiickoii depepanum» c
MU3MEHEHUSMU U JIONIOJIHEHUSIMU;

*®I'OC HauanmbHOrO OOIIEro, OCHOBHOTO OOINEr0, CpeaHero OOIIero
o0Opa3oBaHus;

* CeMeitHbIM KoAekcoM Poccuiickoit Denepanuuy;

* ykazamu [Ipe3nnenTa u pemenusmu IIpaBurenscrBa Poccuiickon denepanuu;

* TPYZOBBIM U XO351CTBEHHBIM 3aKOHOIATEILCTBOM;

*IpaBUJaMH M HOPMaMM OXpaHbl TpyJda, TEXHUKUM O€30MacHOCTH W
OPOTHBOIIOKAPHOM 3aIlUThl, MHCTPYKIHMEW IO OXpaHe TpyAa Il 3aMECTUTEIS
nupekropa o UKT;

* IPUHATHIM YCTaBOM M HMEIOUIMMUCS JIOKAJbHBIMU TMPAaBOBBIMU aKTAMHU
IIKOJIBI.

1.6. 3amecturens qupektopa no UKT nomkeH 3HaTh:

*CrIOcOOBI W METOABl OpraHu3aluu HWH(OPMALMOHHO-KOMMYHHUKAI[MOHHOM
JEeSATEIBLHOCTH 00111€00pa30BaTENIBHOTO YUPEIKICHUS;

* IOCTAHOBJICHUS, PACHOPSUKEHHUs] W TPHUKa3bl, JpPYrUe pPYKOBOIAIINE U
HOPMATHBHBIC JTOKYMEHTHI BBIIIECTOSIIMX OPraHOB, KOTOPHIE OTHOCSTCS K
uHpopMaTu3anuu o011e00pa30BaTEIbHBIX YUPEKICHUN;

* TEXHOJIOTUW TUATHOCTHKHU MPUYMH BO3HUKHOBEHHSI KOH(JIUKTHBIX CHUTYaIlUi,
ux 3(pPeKTUBHON NPOPUITAKTUKHA U Pa3PELICHUS;

* TpaXJIaHCKOE, aJMHUHUCTPATUBHOE, TPYAOBOE, OIOIKETHOE M HAJIOTOBOE
3aKOHOJATEIBCTBO B YaCTHU PETYIMPOBAHUSA (HYHKIHMOHUPOBAHUS 0Opa30BaTEIbHBIX
YUPEKICHUM;

* OCHOBBI MEHEDKMEHTA U YIIPABJICHHUS TIEPCOHATIOM;



* OCHOBBI TPYIOBOrO 3akoHoaaTenbcTBa Poccuiickoin depepainuu, cpeacrsa
aBTOMATHU3ALMU TPYJla AIMUHUCTpAIIMU 00pa30BaTEIbHBIX YUPEKICHHUI;

* OCYIIECTBIICHHE pabOThl Ha BBICOKOM MPO(ECCHOHAIBHOM YpPOBHE C
MEPCOHAIBHBIM KOMIbIOTEPOM U Apyrumu DCO, NpuHTEPOM, KCEPOKCOM, CKAHEPOM,
TEKCTOBBIMH DPENAKTOPAMH, 3JIEKTPOHHBIMH TaOJUIAMH, MpPE3EHTAlUsAMHU, Oa3amMu
JaHHBIX, YJIEKTPOHHON MOYTON U Opay3epaMu, IPUMEHATh TPOrPaMMUPOBAHHKE;

* OCHOBBI OKa3aHHWs MEPBOM MOMOIIH, MOPSAOK JEUCTBUN NMPU BO3HUKHOBEHHHU
YpEe3BbIYANHOW CUTYAIWH;

* METO/Ibl YOEXKJEHUS M apryMEHTallud CBOEW TMO3MIMH, YCTAaHOBJIEHUS
KOHTAKTOB C KOJUIETaMU, POJUTENSIMU (JIMLIAMHU, UX 3aMEHSIOIINMHN);

* IpaBuUJIa [0 OXpaHe TPyAa U MOXKapHOU OE3011aCHOCTH;

*[IpaBuna BHYTPEHHEr0 TPYAOBOTO pacmopsigka o0Ieo0pa3zoBaTEIbLHOTO
YUPEKICHUS.

1.7. 3amecturemto gupektopa mno MKT 3ampemiaercss HCMonb30BaTh
o0pa30BaTeNbHyI0 JEATEIbHOCTh MJI MOJUTUYECKOW aruTalud, IPUHYKICHUS
oOyyaromuxcsi K NPUHATUIO TOJUTHUECKUX, PEJIMTHO3HBIX WM HHBIX YOEKICHUN
a00 OTKa3y OT HHUX, JUIS Pa3KUTaHUs COLMAJIbHOM, pacoBOM, HALIMOHAJIBHON WU
PEIUTHO3HOM PO3HH, Ui AaruTalud, ITPONAraHJAMPYIOIIEN HCKIFOYUTEIBHOCTD,
MIPEBOCXOACTBO JHOO HEMOJHOUEHHOCTh TPaXKJIaH MO MPU3HAKY COLMAIbHOM,
pacoBOi, HAUWOHAIBHOM, PEIUTHO3HOW WM SI3bIKOBOM MPUHAMICKHOCTH, UX
OTHOIIEHUS K PEJIUrHMH, B TOM YHCIE TOCPEICTBOM COOOIICHHS O0y4aroImuMcs
HEJIOCTOBEPHBIX CBEJACHUM 00 HCTOPUYECKHMX, O HAlMOHAJIBHBIX, PEIUTHO3HBIX U
KYJbTYPHBIX TpPaJulMsaX HApOAOB, a Takke Ui MNOOYXKIEHUs Yydallluxcs K
JIeUCTBUSM, IpoTuBOpedamuM Konctutynuu Poccuiickont denepanum.

1.8. 3amecturens ampektopa mo MKT pgomxen mpoititu oOydeHHE W HMEThH
HAaBBIKM OKA3aHUsI IEPBOM TOMOIIIH.

2. DyHKUIHH

2.1. llenmenampaBieHHass opraHu3aiys Iporecca HWH(PpOpMATU3aIMKU IIIKOJIHI,
OCYILIECTBIICHUE PYKOBOJACTBA MW KOHTPOJS Pa3BUTHUS JTOr0 IIpolecca B
aIMUHUCTPAIINH, B METOJUYECKUX OOBEIMHEHUSX 00pa30BaTEIHHOTO YUPEIKICHHUS.

2.2. VCTaHOBIICHHE KOHTAaKTOB C BHEIIHMMH OPTaHMU3AIUSAMU TI0 BOIIPOCAM
HCIIOJIb30BAHHUS UH()OPMAITMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTUI B
00pa3oBaTebHOM M YIIPaBICHYCCKOM TSI TCIILHOCTH.

3. JI0JI2KHOCTHBbIE 00S13aHHOCTH
Jamecturenr gupekropa 1mo WMKT BeIMOMHIET CIEAVIONME JTOJHKHOCTHBIE

QIQYHK!!I/II/IZ

3.1.  Ananusupyer  mnpoOieMbl  HUHOpMATH3AlMK  00pPa30BaATEIBHOIO

YUPCIKIACHUA, AKTYAJIbHBIC )41 MNEPCIICKTUBHEBIC HOTp€6HOCTI/I Y4aCTHHUKOB



00pa3oBaTeNbHON IEATETHPHOCTH B Pa3BUTUU WH(HOPMAITMOHHO-KOMMYHHUKAIIMOHHOTO
o0ecrieyeHrs, HaaWM4ue W  TEPCICKTUBHBIE  BO3MOXXHOCTH B  00JacTd
UHPOPMAIIMOHHOTO W KOMMYHHKAIIHOHHOTO OOECIICYCHUs, Pa3BUTHE U PE3yJIbTATHI
MIPOIIECCOB MH(POPMATU3AIMH TIIKOJIBI;

3.2. [Ipornosupyer IIOCJIEACTBUSA 3aIUIaHUPOBAHHBIX IIPOLIECCOB
nHpopmaTu3zammu  00Ie00pPa30BATEILHOTO YUPEKIACHUS, a TaKXKE TEHIACHITUU
pa3BUTHS TIPOIIECCOB WHGPOpMATU3allMd B OOIIECTBE W 0Opa30BaHUHM C IICINIBIO
KOPPEKTUPOBKH CTPATETUN PA3BUTHUS YUPEIKICHHUS,

3.3. BhlloyIHSACT TIIAHWPOBAHKUE U OPTaHU3YET:

eTIporiecC  pa3pabOTKM ¥ peanu3alid  MpPOorpaMMbl  HH(POpMATH3AIUH

00pa30BaTEIBLHOIO 3aBEICHUS, Pa3pabOTKy M BBIMOJHEHUE KIIOUEBBIX HAMpPaBICHUIN
nporecca nHpopMaTH3aIY;

* pa3paboTKy OOIKX TpeOOBaHWI K MpolieccaM M pe3yjbTaraMm MPOBOJUMOMN
NEeSTEeIBLHOCTH 10 MHGOPMATH3AIIMU [ITIKOJIBI U KPUTEPUEB UX OIICHKH;

* TEKYIllEE M NEPCHEKTUBHOE IUIAHHUPOBAHUE ACATEIBHOCTH MEAArOrHYECKOro
KOJUIGKTMBA B cdepe HCIMOIb30BaHUs WHOOPMAIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOT UM,

* 00yueHHE TMEarorMuYeCKuX paOOTHUKOB M AJMUHHUCTpPAIIMU IO BOIpOCaM
pPalMOHAIBHOIO UCIOJIb30BaHUSI MH(POPMALIMOHHBIX TEXHOJOTUI B 00pa30BaTeIbHON
Y YNIPaBJIEHYECKOM JESITEIbHOCTH;

* U3yueHue, 0000LIeHHE U PacCIpOCTPAHEHUE UMEIOILIETO OIbITa OCYILECTBICHHUS
NeSATEILHOCTH 110 MHGOPMATH3AIIUHN TITKOJIHI;

*cOOp ¥ HaKOIUIGHWE TOJe3HOM uHOpMauu O 3HAYUMBIX IS
0o0pa3oBaTeNbHOTO  YUPEXKJEHUS  HMHHOBAIMSIX B cepe  MpUMEHEHHS
MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHM B 00pa3oBaTeibHOM U
YIPABJICHUYECKON IeATEIbHOCTH;

* 3aKa3 Ha MOCTAaBKYy HEOOXOJUMOTO Y4eOHOr0 000pYyI0BAHUS, KOMIIBIOTEPHOTO
obopynoBanus u nepudepuiiHbix ycrpoicts, 2CO u uX TeKyIlee 00CIyKUBaHUE U
PEMOHT;

* IPOBEJICHUE CEMUHAPOB, KOH(PEPEHIIMHA W TPOYUX MEPONPUATUNA TIO
WCIIOJIb30BAaHUIO M PACIPOCTPAHCHUIO OIbITA HMCIOJIB30BaHUS WHOOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA;

* CUCTEMY UCCJIEI0BATENbCKOM, OTIBITHO-3KCIIEPUMEHTAILHOM u
MHHOBAIMOHHOM pPaboOThl 00pa30BaTEILHOTO YUPEXKACHHUS B 00JIaCTU NMPUMEHEHUS
UKT;

2

* CUCTEMY BHEIIHUX CBsI3ed, KOTOpPhIE HEOOXOMUMBI [T  YCHENTHOTO
OCYIIECTBJICHUS ACITEIBHOCTH IIIKOJIBI TIO BOIIpOocaM HHGOPMATU3AINY;

* CHCTEMY KOHTPOJISI TIPOLECCA WHHOBALUMOHHOM, JKCHEPUMEHTAJIBbHOU W

Hay4YHO-UCCIIEOBATENbCKOM  pabOThl C  HCIOJB30BaHUEM  HMH(POPMAILMOHHO-



KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMH B  00pa3oBaTelbHOH W  YIpaBJICHYCCKOMN
eI TEIILHOCTH;

3.4. KoopauHupyer:

* COBMECTHYIO JEATEIBHOCTh YyUYWTENEH W aJIMUHHCTPAIMA IIKOJBI TIO

pa3paboTKe U BBINOJHEHUIO YYEOHBIX IJIAHOB M 0Opa30BaTENbHBIX MPOTpamMM B
00JacTH HCIOJIb30BaHUsA HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH, a
TaKXKe pa3padOoTKy HEOOXOAMMON yueOHO-METOUUECKON JOKYMEHTALNH;

* CTOPOHHUX OpraHu3aluii 0 BOIpocaM UHPOPMaTH3aLUH ILIKOJIbI;

* B3aUMOJICUCTBUE 3aMECTUTENIEH JHUPEKTOpa IIKOJbI, ICUXOJOTHYECKOH MU
COLIMAJIbHON CIyk0, METOoIMYeCKuX oO0bequHEHH B cdepe uHpopMaTuzanuen
IIKOJIBI,

3.5. 3amecrturens gupekropa mo HMKT pykoBomutr Tekymmm mnponeccom
uH(pOpMaTH3alUK y4eOHOTO YUPEXKACHHUA, ACSITEIbHOCThI0 HAYYHO-METOAUYECKOTO
COBETa, DOKCIEPTHOrO COBeTa MW  T.J., KOTOpPble KYypUPYIOT MpOOJIeMbl
UH(pOpMaTU3aLIUY.

3.6. 3amecturens aupekropa no UKT koHTponupyer:

* BeCh Ipoiiecc HHPpOopMaTU3aIui 00pa30BaTEILHOTO YUPEKICHNUS,

* ICTIOJIb30BAHUE JJICKTPOHHBIX W TEXHUYECKUX CpPEICTB OOydeHHUS B
00pa30BaTeNbHON 1 yIIPABICHUECKOH IEeATEIHHOCTH;

* cHaOXKeHHe nporecca HHPOPMATU3AUY IIKOJIBI HEOOXOIMMBIMU peCypcamu;

* BBIMIOJITHCHWE TNPHUHATHIX ~ PEIICHWH TI0  BompocaMm  HWH(pOpMaTH3aIuu
00pa3oBaTEeNbHOTO YUPEHKICHHUS.

3.7. 3amecturens aupekTopa no UKT paspabarbiBaer:

* IporpamMmy HH(pOpPMATU3AINHI 00PA30BATEIHHOTO YUPEIKICHUS;

* METOJUYECKUE  JIOKYMEHTBI, KOTOpPbIE€  CIOCOOCTBYIOT  OOECIICUCHUIO
(YHKUMOHUPOBAHUS IIKOJIBI B LIEJIOM U OTACNBbHBIX €€ MOAPA3ACICHUI IO BOIIPOCAM
MCIIOJIb30BaHUs MH(POPMATMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH;

* HOPMATUBHYIO JOKYMEHTAIUIO JIJI1 CTPYKTYP, KOTOPbIE MPUHUMAIOT yYacTUE B
nporpamme HHGOPMATU3AIUH TITKOJIBI;

* MEeTOUKU S(H(PEKTUBHOTO BHEAPEHUS MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI B 00pa30BaTENIbHYIO U YIIPABICHUECKYIO ACSITEIbHOCTDh YUPEKICHHUS.

3.8. KoHCynbTHpyeT Yy4YaCTHHKOB MpPOrpamMmbl MHGOPMATU3ALMU IIKOJbI, a
TaK)Ke JIUI, MPUBJIEKAEMBIX K COTPYAHUYECTBY C 00pa30BaTENbHBIM YUPEXKICHUEM
0 BOIIpOCaM, CBSI3aHHBIM ¢ UH(OpMaTH3aLEH.

3.9. OcymiecTBisier DKCHEPTUY CTPATErNYECKUX JOKYMEHTOB
o0pa30BaTeNbHOr0 yupexaeHus (y4eOHOro miaHa, oOpa3oBaTeIbHOW MPOrpaMMBI,
KOHIIENIIMK W TporpaMmmbl pas3BuTus mikoJibl) B 1uiaHe WKT, npennokeHuit mo
pa3paboTKe W BHEIPEHHIO HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUNA B
JEeSATEIbHOCTD YUPEKICHUS.



3.10. IlpuHMMaeT aKTUBHOE Y4YacTUE€ B OpraHU3ALMHU U BEACHUH DJIEKTPOHHOTO
JOKYMEHTO000pOTa B 00111€00pa30BaTEILHOM YUPEKICHUU.

4. IIpaBa
3aMeCTUTED JTUPEKTOPA 8 (0) nHOOPMAIITMOHHO-KOMMYHUKAITMOHHBIM

TCXHOJIOT'UAM UMCCT IIPABO.

4.1. JInuHO mpUCYTCTBOBATh Ha Y4EOHBIX 3aHATUSAX U MEPOIPUATHUAX, KOTOPBIE
IPOBOJASTCA C HCIOJIb30BAHUEM HMH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHN
(0e3 mpaBa BXOAMTH B KJIacC IOCJIE€ Haydaja 3aHATHH, UCKII0Yasl ciyyau dKCTPEHHOU
HEOOXOMMOCTH, U JIEJIaTh 3aME€UaHUs YUUTEIIO Ha IPOTSHKEHUN BCETO 3aHATHSA);

4.2. ]JlaBaTh 00s3aTE€NbHBIE [JIsI WMCIOJHEHUS PACIOPSHKEHUS COTPYIHHKAM
IIKOJIBI TI0 BOTIPOCaM, KacaromuMcs: HHGOPMATH3AIUH IIKOJIBL;

4.3. [IlpuBnexkarp K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH YYEHHKOB 3a
IPOCTYIKH, KOTOpPhIE MOTYT JI€30praHM30BaTh OOpa30BaTENbHYIO NEATEIbHOCTH B
nopsiake, ycraHoBiieHHOM [IpaBuiamMu 0 MOOIIPEHUSIX U B3bICKAHUSAX YUaILUXCS;

4.4. IlpuHuMaTh y4yacTue:

* B pa3paboTKe MOJIUTUKK MH(GOpMATH3aIMKU 00pa30BaTEILHOTO YUPEKICHUS, B
CO3JIAaHUHU COOTBETCTBYIOIIEH CTPATETMUECKON JTOKYMEHTALINY;

*B pa3paboTKe JIOOBIX YIPABICHUECKUX PEIICHUM, KacalolUXCs BOMPOCOB
MH(pOpMaTU3aLINY;

*B pa3pabOTKE TOJOXKEHHM O METOJUYECKUX OOBEIUHEHUSX, KOTOPHIC
IpoOBOJAT paboTy 1o HHPOPMATU3AIMU O00pPa30BATEIBHOTO YUYPEKICHUS, HUX
KOMITETEHIIUU, 00S3aHHOCTSIX, TTOJITHOMOYHSIX, & TAKKE OTBETCTBEHHOCTH;

* B BEJICHUU BCECTOPOHHUX IMEPErOBOPOB C MapTHEpAMU IIKOJBI TIO BOIMPOCAM
HCTIOJIb30BaHUS UH()OPMAITMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA B
00pa3oBaTeNbHON U YIIPABIECHUYECKOM 1€ATEIbHOCTH;

4.5. BHOCUTB MIpeIOKEHHUS:

* 0 CO3JIaHMH JTUOO JTUKBUIAIIMA BPEMEHHBIX TBOPUYECKUX KOJIJICKTHUBOB, MMPOYHX
IpyIn W OOBCAMHEHUN, KOTOpHIE CICHUATM3UPYIOTCS Ha JICATEILHOCTH 10
WCIIOJIb30BaHUI0, pa3paboTKe W BHEAPCHHIO MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH;

*0 Hayajie, MPEKPAIICHUHW WIHM TPUOCTAHOBJIECHUH KOHKPETHBIX JEUCTBUM,
MIPOCEKTOB, a TAaKXE€ JKCIEPUMEHTOB MO MPUMEHEHHUIO, pa3pabOTKe U BHEIPEHUIO
UH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

* 0 TOOUIPEHHUH, MOPAJIbHOM W MATEPUAIILHOM CTUMYJIMPOBAHUM AKTHUBHBIX
VYaCTHUKOB TIPOTrpaMMbl HMH(POpPMATHU3AIMKM IIKOJbI, B TOM YHCJIE BO BpeMs
MPOBEJICHUS aTTECTAIINH.

4.6. YcTaHaBnMBaTh OT UMEHU aIMUHUCTPAIIUN 00pa30BATEILHOTO YUPEKACHUS
JIETIOBbI€ KOHTAKThI C JIMIIAMH M OpPraHU3alMUsIMM, KOTOPbIE MOTEHIMAILHO MOTYT
CIOCOOCTBOBATH MPOILIECCY MH(POPMATU3AIMH TITKOJIbI.



4.7. llony4dath y pyKOBOJICTBA, UCIOJIb30BaTh HMH(GOPMAIIMOHHBIE MaTepUalIbl U
HOPMAaTUBHO-TIPABOBBIE  JIOKYMEHTBI, HEOOXOJMMBIC JJII HCIOJHEHUS CBOUX
JOKHOCTHBIX 00513aHHOCTEH.

4.8. [IpoBoauTh IPHEMKY PabOT, KOTOPHIC BBIMOIHSIIOTCS B paMKaX MPOTPaMMBbI
nH(popMaTH3aKu 00Pa30BATEIHHOTO YUPEKICHHUS IO 3aKa3y IIKOJIbI Pa3IMIHBIMHU
WCTIOJTHUTENISIMA, KaK W3 YHCJA IIKOJBHBIX COTPYIHHUKOB, TaK W M3 CTOPOHHUX
OpraHHU3alni;

4.9. OcymecTBIsITh KOHTPOJIb M OIEHUBATh XOJ, a TaKke KIIYEBbIC
pe3yabTaThl TPYNIOBOM W HHAUBUAYAIBHOM JAEATEIRHOCTH I10 pealu3aluu
nporpaMMbl  MH(pOpMaTH3allMM  IIKOJIBI, Hajarath 3amnper Ha pabory 1o
WCIIOJIB30BAaHUI0  MH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHHA, KOTOpas
gpeBaTa TMEPErpy3KOd Ul y4YalmuXxcs | TeJaroroB, YXYAIIaeT WX 3I0POBbE,
HapyIlaeT TEXHUKY 0€30MacCHOCTH.

4.10. TpebGoBaTh OT YYaCTHHKOB IPOTpaMMbl MH(POpPMATH3AIUN COOJIIOACHUS
HOPM M TpeOOBaHUM, MPETYCMOTPEHHBIX MPO(HECCHOHAIBHON ITHUKOM, BBIMOJTHEHUS
IMPUHATHIX TUTAHOB M IIPOTPaMM, KOTOPBIC UMEIOT 00s3aTeIbHBINA XapaKTep.

4.11. IloBpIaTh CBOIO KBATM(UKAIIUIO.

5. OTBeTCTBEHHOCTDH

5.1. 3a nHewmcnosHeHue, NUOO 3a HEHAJJIC)KAICEC HCIOJIHEHHE O€3 HaJIWdus
YBAXXUTEJbHBIX NMPUYMH YcTaBa U lIpaBuUil BHYTpEHHEro TPYIOBOIO paclopsika
IIKOJIBI, 3aKOHHBIX PACIOPSDKEHUM  JIUPEKTOpPA, HACTOALIEHM  JOJKHOCTHOU
UHCTPYKUMH M JPYTUX JIOKAJIbHBIX HOPMAaTUBHBIX AaKTOB, B TOM YHCJE 3a
HEWCIIOJb30BaHUE IPaB, KOTOPbIE MPEAOCTABISECT JAaHHAsI MHCTPYKIUSA, a TakKe 3a
MIPUHATHE yIpaBIEHYECKUX pelIeHU, MOBJIEKIIINX JI€30praHu3aInIo
0o0pa3oBaTeNbHOM  JIESITEIBHOCTH, COTPYJHUK HECEeT  JUCIUIUIMHAPHYIO
OTBETCTBEHHOCTh B TMOPSJKE, OMNPEAEICHHOM TPYJIOBBIM 3aKOHOJATEIbCTBOM
Poccuiickoii ®eneparnuu. 3a rpy0oe HapylieHHE CBOMX TPYAOBBIX 00sI3aHHOCTEH B
KaueCTBE JUCIUIIMHAPHOTO HaKa3aHUS MOXET ObITh TPUMEHEHO YBOJIbHEHUE.

5.2. 3a WCHONB30BaHKME, B TOM YHCIIE OJHOKPATHOE, METOJIOB BOCHHUTAHUS,
KOTOpBIE CBSI3aHBI C (U3MUECKUM U (W) TICUXUYECKUM HACUIIUEM HaJ| JIMYHOCTHIO
pebeHKka, 3aMecTUTeIb JUpPEKTopa M0 HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIM
TEXHOJIOTHUSM MOKET OBITh OCBOOOK/ICH OT 3aHUMAeMOM JIOJHKHOCTH B COOTBETCTBUU
C TPY/JIOBBIM 3aKOHOAaTEIHLCTBOM.

5.3. 3a HapylieHHWE YCTaHOBJICHHBIX TMPABUJI TOXKAPHOH OE30IMaCHOCTH,
OXpaHbl TPYJa, CAHUTAPHO-TUTUEHUYCCKUX MPABWI OPTaHHU3allMd 00pa30BaTeIbLHOMN
nesTenbHOCTH — 3aMectuTenb  aupektopa 1o HWKT  Oyamer mnpuBmeueH k
aIMUHHUCTPATUBHON OTBETCTBEHHOCTHU B MOPSJIKE U B CIy4asX, KOTOPbIE 3aKPEILJICHbI
aIMUHUCTPATUBHBIM 3aKOHOAATEIHLCTBOM.
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5.4. 3a BMHOBHOE MPUYMHEHHE IIKOJE WA YYaCTHHKaAM 00pa3oBaTelIbHBIX
OTHOLIEHUH ymiepba (B TOM YHCIE€ MOPAIbHOIO) B CBSI3U C HMCIHOJHEHUEM
(HEUCIIOTHEHNEM) CBOMX HEMOCPEACTBEHHBIX JOJMKHOCTHBIX 00SI3aHHOCTEH, a TaKkKe
HEUCMOJIb30BAaHUE TIpaB, KOTOPhIE MpeAycMaTpUBAEeT HACTOSIIas JOJLKHOCTHAs
MHCTPYKIIUS, COTPYJHUK HECET MAaTepUANIbHYI0 OTBETCTBEHHOCTH B TOPSIAKE U B
npejenax, yCTaHOBIICHHBIX TPYJIOBBIM U (MJIM) TPaXKJaHCKUM 3aKOHO/1aTE€JIbCTBOM.

6. B3anMooTHOIIEHNS U CBA3H IO JO0KHOCTH
3aMeCTUTEND JIUPEKTOPA 110 MH()OPMAITMOHHO-KOMMYHUKAIIMOHHBIM

TCXHOJIOTHUAM:

6.1. OcymecTBisieT CBOIO NPOHECCHOHATBHYIO IEATEILHOCTh B PEKHUME
HEHOPMHUPOBAHHOTO pabodero JHA 10 TrpapuKy, KOTOPBIA COCTaBISACTCS U
YTBEPIKIAACTCS TUPEKTOPOM IITKOJIBI;

6.2. Y 3amectutens gupekropa mo MKT HaxomsdTcs B HEMOCPEICTBEHHOM

HOIYNHEHHH:
- UH)KEHEP-TIPOTPAMMIUCT;,
- yYUTENnb HH(POPMATUKY;
- 1a0OpaHT KabuHeTa HH(HOPMATHKU;
6.3. CamocTosTeNbHO pa3padaThiBacT IJIaH CBOEH pabOThl Ha KaXKIbI y4eOHBIN

rojJl M Kaxabld y4yeOHbIM MoOAyib. JlaHHBIA miaH paOOThl JOJIKEH YTBEPIUTH
JTUPEKTOP 0O0IIe00pa30BaTEILHOIO YUPEIKICHUS HE IMO3JHEE MATH JHEH ¢ Hadaja
TUTAHUPYEMOTO TIEPHO/IA;

6.4. IlpencraBnser AUPEKTOpPY OOPa30BATEIBHOTO YUYPEKIECHUS MUCHbMEHHBIN
OTYET O CBOEH MPOGECCHOHAIBPHOW ICATECIBHOCTH B TEUYCHHE JECATH JTHEH II0
OKOHYAHHH TTOJTYTO/IHS,

6.5. [TomygaeT oT mUpekTOpa BaKHYIO WH(GOPMAITUIO HOPMATHBHO-TIPABOBOTO H
OpraHU3aIMOHHO-METOIMYECKOTO  XapaKTepa, 3HAKOMHUTCS TIOJ  PACHHUCKy ¢
COOTBETCTBYIOIIUMH JIOKYMEHTAMU;

6.6. CucremaTtuyecku OOMEHHMBAETCS CBEICHUSMH I10 BOMPOCaM, KOTOpHIC
HAXOJISATCS B €r0 KOMIETEHITNH, C ME€IaroraMy U 3aMECTUTEIISIMUA TUPEKTOPA IIKOJIBI;

6.7. Moxer UCHONHITH OOA3aHHOCTH JUPEKTOpa  00pa30oBaTEILHOM
OpraHu3alyy, €ro 3aMeCTUTENIeW, aIMUHUCTPATOPA BBIYHUCIUTEIBHOU CETH,
WHKCHEPA-TIPOTPAMMHUCTA U Y4YUTENeH HHPOPMATHKH B IEPUOA HUX BPEMEHHOTO
OTCYTCTBUA (OTHYCK, OOJie3Hh W TOMy IMOJ00HOE). McnonHeHnue o00s13aHHOCTEM
JOJKHO OCYIIECTBIISITHCS B COOTBETCTBUH C CYIIECCTBYIOIIMM 3aKOHOAATCIIBCTBOM O
TpyJe U Y CTaBOM IIIKOJIbI, HA OCHOBAaHUH yYTBEP>KJIECHHBIX MTPUKA30B;

6.8. NndopmupyeT aaMUHUCTpAIHIO 00I1e00pa30BaTEIILHOTO YUPEIKICHUS O
BO3ZHUKIIIMX TPYTHOCTSIX B OCYIIECTBJICHHH MPOTPAMMbl HH(GOPMATU3AIUHU IIIKOJIBI,
nepenaeT TUPEeKTopy MHGOPMAIIMIO, KOTOopas MOJIy4eHa Ha Pa3IuIHBIX COBEIIAHMSIIX
U CEMUHapax, HEMOCPEICTBEHHO MOCJIe 03HAKOMIICHHUS C HEH.



6.9. UnpopmupyeT nupekropa MKoJbl (IpU OTCYTCTBUU — UHOE JIOJKHOCTHOE
auo0) 0 (akTe BO3HUKHOBEHHUS I'PYIIIOBBIX MH(PEKIMOHHBIX U HEMH(PEKIIMOHHBIX
3a0oeBaHuil, aBapUHBIX CHUTyaluid B paboTe CHUCTEM BJIEKTPOCHAOXKEHUS,
TEIUIOCHA0KeH!Us, BOJOCHAOKEHUsS, BOJAOOTBENEHUS, KOTOpPbIE CO3AAIOT YIpPo3y
BO3HHKHOBEHUS U PACTIPOCTPaHEHUS NH(PEKIIMOHHBIX 3a00€BaHU U OTpaBICHUI.

Lonoxcnocmuyro uncmpykyuro paspaboman: / /
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