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[MOJIOKEHUE
0 32UIHTE MEPCOHANLHBIX AANHBIX PA0OTHHKOB H 00y AIOIHXCS

00pa3oBaTEILHONH OPraHH3ALHY

Hacrosiee [lonoxkeHne o 3auiMre 1epcoHaIbHBIX JIAHHLIX padOTHHKOB U
oGyuatomuxes (aviee — [ososkenue) paspaboTaHo ¢ UEbIO 3alUThl HH(POPMALUY,
OTHOCSLIEHCS K JIMYHOCTM M JIMYHON Ku3HM pabOTHHKOB M OOy4aroluxcs
MYHHLIMIAIBHONO  OIOIKETHOrO 0011e00pa30BaTeILHOIO  YUPEIKACHUS
«®pynsenckas  cpesisis - obieodpaszosareibias  konay  (nanee  — 00), B
coorsereTsuu ¢ nynkrom 1 crarbn 23, crarbeit 24 KoHeruTylnu Poceuniickoit
Menepatun, 'nasoit 14 Tpynosoro xoxekca Poccuiickoit  delepai
(D lepaibHBIMK 3aKOHAMH  HOPMATHBHBIMK akTamu o 27 mionst 2006 roxa Ne 149-
Bd3  «O6  wmupopmanmy,  HHOOPMAIMOHHBIX — TEXHOJOrMAX W O  3alll1Te
nidopmarmy, ot 27 wonst 2006 roaa Ne 152-03 «O nepcoHaNbLHBIX TaHHBIX» (c
uaMeHeHusMu Ha 23.12.2010).

1. O0uHe nNoJIoReH U

I.1. Ilepconanbupie aannpie — Jodas wuH(popmalns, OTHOCAWAACT K
ONPECHEIIOMY WM  ONPE/ICIsSEMOMY HA  OCHOBAHMK  TAKOH MH(popMaI1u
duzrueckomy sty (CyObeKTy MepCoHabHBIX JIAHHBIX), B TOM YHCIIE €ro damums,
HMS, OTUECTBO, TOJ1, MECSLL, 1aTa H MECTO POIK/ICHHS, aApec, CeMeHHoe, COLUaNbHOE,
HMYIIECTBEHHOE  Nosiokenne, olOpasoBanue, npogeccus, J0XO/bl, Jpyras
nidopmarms.



1.2. IlepcoHanbHble naHHbIE pabOTHUKA— UHGOOpPMAIMsI, HEOOXOoaUMast
paboToaaTenio B CBSI3U C TPYJOBHIMU OTHOIICHUSIMHU U Kacarolasicsi KOHKPETHOTO
paboTHUKA.

[lepconanbHble naHHBIE 00Oy4aromuxcs — uHpopmanus, Heooxonumas OO B
CBSI3M C OTHOIICHUSMH, BO3HUKAIOIIUMU MEXAYy OOyUYaIOIUMCS, €r0 POAUTEISIMH
(3akoHHBIMU TpeacTaBuTesaMu) U OO.

1.3. OOpaboTka TEpPCOHATBHBIX JaHHBIX — JEUCTBUS (omepaiuu) ¢
NEPCOHAIBHBIMU  JTAaHHBIMU, BKJIIOYas cOOp, CHUCTEMaTH3aIlMio, HAKOIUJICHHE,
XpaHeHue, YTOYHECHHE (oOHOBIICHHE, W3MEHEHHE), UCTIOJIb30BaHUE,

pacmpocTpaHeHue (B TOM 4HCIE IMepeaady), 00e3auuuBaHue, OJOKUPOBAHHUE,
YHUYTOXEHUE NIEPCOHATBHBIX JAHHBIX.

PacnipocTpaneHne nepcoHadbHBIX TAaHHBIX — JEWCTBHS, HalpaBJICHHBIE Ha
nepefady IMepCOHANBbHBIX JAHHBIX ONpEeAeNEHHOMY Kpyry Jwi (mepenada
MEPCOHANIBHBIX JAHHBIX) WIM Ha O3HAKOMJICHHE C IEPCOHAIBHBIMU JaHHBIMU
HEOTPAHUYEHHOTO KpyTa JIUII, B TOM YUCJie 00OHAPOI0BAHNE NIEPCOHATBHBIX JAaHHBIX
B CpeAcTBaX MaccoBOoW uHGOpMAIMK, pa3MelleHHe B HUHPOPMaAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETAX WJIH MPEJOCTABICHUE AOCTYIA K MEPCOHAJIbHBIM
JIAHHBIM KaKUM-JIMOO0 MUHBIM CTIOCOOOM.

Hcnonb3oBaHrue MEPCOHANBHBIX JaHHBIX — JEUCTBUSA (omepanuu) ¢
MEepPCOHATBHBIMU JTAaHHBIMHU, COBEpIIAEMbIC OINEPATOPOM B LENAX MPUHITHUS
pELICHUN WA COBEPUICHHUS HWHBIX JECUCTBHUM, MNOPOXKIAIOIMNX HOPUIAYECKUAEC
MOCJIEACTBUS B OTHOIIEHUHU CYOBEKTa NEPCOHATBHBIX TAHHBIX WX IPYTUX JIUILL JIMOO
WHBIM 00pa3oM 3aTparuBaroluxX IpaBa W CBOOOABI CYOBEKTa MEPCOHATBHBIX
JTAHHBIX VI APYTHUX JIUII.

OO0mIenoCTyMHBIC TIEPCOHATBHBIC JaHHBIC — MEPCOHATBHBIC TAaHHBIC, TOCTYII
HEOTPAHWYCHHOTO Kpyra JHI] K KOTOPBIM MPEAOCTABIICH C COTJIACHS CYOBEKTa
MEPCOHANILHBIX JTaHHBIX WM Ha KOTOPBbIE B COOTBETCTBHH C (emepaabHBIMU
3aKOHAMHM HE paclpocTpaHseTcs TpeboBaHUEe COOMOACHUS KOH(MUICHIINATBHOCTH.

1.4. K nmepcoHanbHbIM JIaHHBIM PaOOTHUKA, MOIy4aeMbIM paboTOJaTENEM U
MO/JICKAIMM ~ XpaHeHUI0 y paboTomarenss B MOPSAKE, MPETyCMOTPEHHOM
JEUCTBYIOIIIMM 3aKOHOJATEIbCTBOM M Hactosamum [losoxeHueM, OTHOCSTCA
CJICAYIOIINE CBEJICHHMS, COJIEpIKALTUECS B JIMUHBIX JeIaX PaOOTHUKOB:

— MIACTIOPTHBIC JIaHHBIE pA0OTHHUKA;
— NHH;

— KOINHUSI CTPaxOBOTO CBHJETEIHCTBA TOCYJAPCTBEHHOTO TMEHCHOHHOIO
CTpaxOBaHUS;



— KOMMsI JOKYMEHTa BOMHCKOTO yueTa (s BOEHHOOOS3aHHBIX M JIHII,
MOJIJIEKATNX MPU3BIBY HA BOCHHYIO CITYKOY);

— Kol OOKYMCHTa 00 06pa3013aH1/11/1, KBaJ'II/I(bI/IKaHI/II/I nin HaJINn4nnu
CIICOHUAaJIbHBIX 3HaHI/If;1;

— aHKETHBIC JaHHbBIC, 3aMMOTHECHHBIC PAOOTHUKOM MPH MOCTYIJICHUU Ha paboTy
WM B Tpoiiecce paboThl (B TOM 4HUCie — aBTOOHOrpadus, CBEIEHUS O CEMEMHOM
MOJIOKEHUH pabOTHHUKA, TIepeMeHe (haMUINH, HATMYUH JIETeH U WKIUBEHIICB);

— JOKYMEHTBI O COCTOSHUU 3J0pPOBBSI (CBEIEHUS 00 WHBAIMIHOCTH, O
OCpEeMEHHOCTH U T.I1.);

— UHBIC JJOKYMEHTBI, KOTOPBIE C YUETOM crielu(UKU pabOThl U B COOTBETCTBUU
c 3akoHojarenbcTBOM Poccuiickoit denepanuu NOHKHBI OBITH TPEHSBICHBI
pPabOTHUKOM TIPU 3aKIIOUYEHUU TPYJIOBOTO JOTOBOPA WM B MEPUOJ €0 JACHCTBUS
(BKJIFOUAsT MEIUIMHCKHE 3aKJIIOUYCHHs, TMPEIbSIBIsEMble pPaOOTHUKOM IIpH
MPOXOKJICHUU 00S3aTEIbHBIX MPEBAPUTENIBHBIX U MEPUOIAYECKUX MEAUIIMHCKUX
OCMOTPOB);

— TPYZIOBOM JOTOBOP;

— KOIIMY IIPHKA30B O MpHEMeE, IepeBOaX, YBOJIbHEHHH;

— JIM4YHas KapTodka o gopme T-2;

— 3asBJICHUS], OOBSICHUTENIbHBIE U CITYKEOHBIE 3alMCKU PAaOOTHUKA;

— JIOKYMEHTBI O TIPOXOXXJICHUH pPaOOTHUKOM aTTEeCTallud, TOBBIIICHUS
KBaJIU(DUKAIIUH,

— WHBIE JOKYMEHTHI, COJAEp)Kallie CBEIACHHUS O pabOTHUKE, HaXOXKICHHE
KOTOPBIX B JIMYHOM Jieie paboTHUKA HEOOXOIAMMO JJisi JTOKYMEHTaJbHOTO
oopMIICHUSI TPYJIOBBIX MPABOOTHOIICHUN C PaOOTHUKOM (BKIFOUYAs MPUTOBOPHI
Cylla O 3ampeTe 3aHUMAThCS TMEeJaroruuyecKo JAesITENIbHOCThIO WM 3aHUMATh
PYKOBOJSIINE JOJIKHOCTH).

1.5. K mnepcoHanbHbIM JaHHBIM oOOywaromuxcsi, noinydaembiMm OO wu
nojiexkamuM xpaneHuto B OO B mopslke, NpeayCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATEIBCTBOM M HacTosmmM IlomokeHueM, OTHOCATCA — ClEeayroLue
CBEACHHUS, COJIEPKaLMECs B IMYHBIX JeIaX 00yYaroUIXCs:

— JOKYMEHTBI, YI0CTOBEPSIOIINE JUUYHOCTh 00yyaronierocs (CBUAETEIbCTBO O
POXKJIEHUU WJIM MacTopT);

— JOKYMCHTBI O MCCTC IIPOKHUBAHUA,



— JOKYMCHTBI O COCTAaBC€ CEMbH;

—  TACMOpPTHBIC  JaHHBIC  pOAMTENCH  (3aKOHHBIX  IPEACTABUTEIICH)
00ydJaromerocs;

— JOKYMCHTBI O ITOJIYUCHUHN O6paBOBaHI/I$I, HCO6XOI[I/IMOI‘O AJI1 TIOCTYIIICHUS B
COOTBETCTBYIOIIUI KJacc (JMYHOE JIEJ0, CIIpaBKa C MPEAbIAYIIEro MecTa yueObl U
T.IL);

— IHOJIMC MCAUIMHCKOI'O CTPaxXOBaHUAA,

— HOKYMCHTHBI O COCTOSAHHNH 300POBbA (CBeI[eHI/IH 00 HWHBAJIMAHOCTH, O HAJINYHNU
XPOHHUYCCKHX 3360J’I€B3HHI>1, MCAUIMHCKOC  3aKJIIOYCHHEC 00 OTCYTCTBUU
HpOTI/IBOHOKa?;aHHﬁ JIIA O6y‘-I€HI/I}I B O6pa30BaT€HBHOM YUPCKIACHUN KOHKPCTHOI'O
BHUJa HW THIIA, O BO3MOXHOCTH MH3YUYCHHA IIPCIMCTOB, IIPCACTABIIAIOIINX
IMOBBIICHHYIO OIMACHOCTD AJIA 3A0POBLA U T.H.);

— JIOKYMCHTBI, MOATBEPIKIAIOIINE IIpaBa Ha JOIMOJHUTEIbHBIC TapaHTHH M
KOMIICHCAIIMK 110  OMNpPEACICHHBIM  OCHOBAHUSM, PEyCMOTPEHHBIM
3aKOHO/IATEILCTBOM (POJUTEIM-UHBAIUIBI, HEMOJMHAS CEeMbs, PEOCHOK-CHPOTa H
T.1L.);

— WHBIE JIOKYMEHTBI, COJEp Kallliue IepPCOHAIbHbIC JTaHHbIE (B TOM 4YHUCIE
CBEJICHUSI, HEOOXOJIUMBIC JUIsl MPEAOCTaBIEHUS OOydYalolIeMycs TapaHTUHd W
KOMIIEHCAIIUM, YCTAHOBJICHHBIX JACHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

Poautenu (3akOHHBIE TPEICTABUTENN) MOTYT COOOIINTH UHBIE CBEJICHUS, C
KOTOPBIMU CUMTAIOT HY>KHBIM O3HAKOMHUTH PAOOTHUKOB ILIKOJIBI.

2. OcHOBHBIC YCJI0BHUS IIPOBEACHUSI 00pa00TKH NMEPCOHAJIBHBIX TaHHBIX

2.1. OOpa3oBaTeibHas OpraHu3alus oONpeaeyseT o0beM, CoaepKaHue
o0pabaThiBaeéMbIX TIEPCOHAIBHBIX JIAHHBIX PA0OTHUKOB U  O0ydYarouuxcs,
pykoBoacTtBysAch Koncturymuen Poccuiickont ®@enepanuu, TpyaoBbIM KOIEKCOM
Poccuiickoit ®enepanuu, 3akoHom P® ot 29.12.2012r. Ne 273-®3 «O6
obOpazoBanuu B Poccuiickoit denepanuny u MHbIMH deepaibHBIMU 3aKOHAMH.

2.2. OOpaboTka NEepCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKITIOYUTENFHO B IENAX oOecredeHus COOMIOJCHUS 3aKOHOB W WHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB, COACWUCTBUA PAOOTHUKAM B TPYIOYCTPONCTBE,



OOy4eHHM ¥ TIPOJBIKCHHHM 1O CIyk0e, a Takxke oOecrnedeHusl JIUIHOU
Oe3omacHOCTH PaOOTHHUKOB, COXPAHHOCTH WMYIIECTBA, KOHTPOJS KOJIMYECTBA U
KaueCTBa BBITTOTHIEMOMN pabOTHI.

O0paboTka MepCOHANBHBIX JAHHBIX O0YYarOIIErocs MOXKET OCYIIECTBISATHCS
UCKJTFOUUTENIFHO B IEAX oOecreueHusl COONIOJCHHUST 3aKOHOB M HMHBIX
HOPMATHUBHBIX TIPABOBBIX aKTOB; COJCHCTBUS OOydJarommMmcs B OOydYCHHH,
TPYZIOYCTPOMCTBE; OOecneueHHss MX JIMYHOW 0OE30MacHOCTH; KOHTPOJIS KadecTBa
00y4eHus 1 00ecIieueHIsI COXPAaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbHble JaHHbIe paO0OTHUKA MTPEIOCTABIISIOTCS paOOTHHKOM, 32
UCKJIIOUEHHEM CIIy4yaeB, MPEIyCMOTPEHHBIX (QelepaabHbIM 3akoHOM. Ecnm
NepCOHAJbHbIC JaHHbIe PAaOOTHUKA, BO3MOXHO, IMOJIYYUTh TOJNBKO Yy TpeThei
CTOPOHBI, TO paboTojaTenb 00si3aH 3apaHee YBEAOMHUThL 00 ATOM pabOTHHUKA U
MOJIYYUTh €r0 MMCbMEHHOE cornacue. PaboTogaTens JoKeH cOOOIUTh paOOTHUKY
O IENsX, MPEANOIaraéMbIX MCTOYHUKAX M CHOCO0ax MONyYeHHUs MepPCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOIeKAIINX TMOTYyICHUIO IEPCOHABHBIX JaHHBIX U
NOCIEACTBUSIX OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacUe Ha UX MOJIyYEHHE.

2.4. Bce nepcoHalbHbIE JaHHBIE HECOBEPIICHHOJIETHErO O0ydYarolerocs B
BO3pacte 110 14 neT (MajoJeTHEer0) NpeAOCTaBISI0OTCS €r0 POAUTEISIMU (3aKOHHBIMU
npeacraButTessiMu). Eciv  mepcoHasibHbIE JaHHbIE OO0YYaroIIerocsi BO3MOXKHO
HOJIyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POAUTENN (3aKOHHBIE MPEICTABUTEIN)
00y4aroIerocs A0IKHbI ObITh YBEIOMIIEHBI 00 3TOM 3apaHee. OT HUX JOJIKHO ObITh
MOJTy4€HO MUChMEHHOE COTJIACKE Ha MOTy4YeHHE IEPCOHAIBHBIX TaHHBIX OT TPEThEl
CTOpOHBI. Ponurenu (3aKOHHBIE MPEICTABUTENN) OOYYarOIIErocsl JOJKHBI OBITh
npoMH(GOPMUPOBAHBI O TENSX, MPEANOJIaraéMblXx HCTOYHHKAX W CHOco0ax
MIOJTyYEHUS TEPCOHATBHBIX TAHHBIX, 4 TAKKE O XapaKTepe MOAICKAMNX TOTYyYSCHUIO
MEPCOHANBHBIX JAHHBIX U MOCIEACTBHUIX OTKa3a aTh MUChbMEHHOE COTJIacHe Ha MX
MOJTyYeHHE.

2.5. OO He uMeeT mpaBa MoJydyaTh U 00padaThIBaTh MEPCOHAIbHBIC JAHHBIC
paboTHUKA, OOydYarolmerocss O €ro TMOJUTUYECKUX, PEJIUTHO3HBIX U HHBIX
yOEXKIEHUAX U YaCTHOM HU3HU 0€3 MUCbMEHHOTO COTIachsi padOTHUKA, POJUTENEH
oOyyJaromerocs.

OO nHe umeeT mpaBa Mody4daTh M 0OpabaThIBaTh TMEPCOHAIBHBIC JTaHHBIE
paboTHHKa, 00YYaIOMErocss O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU
ero nmpo)CcoI03HOM ACSITENBHOCTH, 33 HUCKIIOYCHUEM CITydaeB, MPETYCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

2.6. OO BmpaBe OCYLIECTBIATH COOp, Mepenavy, YHUYTOXKEHUE, XPaHEHUE,
UCITI0JIb30BaHUE MH(POPMAIIUH O TOIUTUYECKUX, PETUTUO3HBIX, IPYTUX YOSKICHUAX
YW YacTHOM >KM3HHM, a Takxke HHGOpMAalMM, HapylIarouledl TalHy NEepenucKy,
TereOHHBIX TIEPETOBOPOB, MTOYTOBHIX, TeJIETPA(HBIX U UHBIX COOOIIICHUIA:



— pabOTHHKAa TOJIBKO C €ro MUCHBMEHHOTO COTJIACHSl WJIM Ha OCHOBAHHUH
CyZ1IeOHOTO peIIeHUS.

— 00yyaromerocss ToJbKO ¢ MUCBMEHHOI'O COIJIACHUS POJUTENEH (3aKOHHBIX
IIPEICTABUTENICH) MAJIOJIETHETO HECOBEPUIEHHOJIETHENO OOyYaromlerocs WIH Ha
OCHOBAaHMH CYZEOHOIrO pEIICHHUS.

3. XpaHeHne, OﬁpﬁﬁOTKa N UCIIOJb30BAaHHUE MEPCOHAIBHBIX TAHHBIX

3.1. TlepconanbHble JaHHBIE pAOOTHUKOB K oOy4aromuxcss OO xpaHsTcs Ha
OyMaKHBIX U 3JEKTPOHHBIX HOCUTENSX, B CIIELIMAIBHO NIPEIHa3HAYECHHBIX IS
ATOr0 MOMEILEHUAX, B MECTaX 00ECIEUNBAIOIINX 3aIIUTY OT
HECAaHKIIMOHUPOBAHHOTO AOCTYIIA.

3.2. B nporiecce XpaHeHUs MIEPCOHAIIBHBIX JJAHHBIX PAOOTHUKOB U 00yYarOITUXCS
OO nomKHBI 00ECTIEYNBATHCH

- Tp€6OBaHI/ISI HOPMATUBHBIX JOKYMCHTOB, YCTAHABJIMBAIONIWX IIPpaBHJIA
XpaHCHUA KOH(l)I/II[GHLII/IaJ'IBHBIX CBGI[@HHIZ;

— COXPAaHHOCTb HMMEIOIIMXCA JAHHBIX, OTPAHWYECHHUE JOCTylla K HHUM, B
COOTBETCTBHM C 3aKOHOHAaTenbCcTBOM Poccuiickonn ®enepaiuy W HACTOSIIUM
[TonoxxeHuewm;

— KOHTPOJIb 3@ JIOCTOBEPHOCTHIKO M TIOJHOTOW MEPCOHAIBHBIX JAHHBIX, KX
peryisipHoe OOHOBJICHHE M BHECEHHUE 10 MEPe HEOOXOIUMOCTH COOTBETCTBYIOIIHNX
U3MEHEHUMN.

3.3. JlocTym K nmepcoHaIbHBIM JaHHBIM paOOTHUKOB U oOydarommxcs OO HUMEOT:
— TUPEKTOP;

—  3aMeCTUTEeNId  JUpPEKTOpa MO  y4eOHO-BOCIUTATENBHOW  padote
(mepcoHanbHBIC  JAaHHBIC  TOJABKO  pAaOOTHWKOB, HAXOMAIIUXCA B  HX
HEIMOCPEICTBEHHOM TTOTYMHEHUH, TI0 HAIPABIICHUIO JIEATEIILHOCTH);

— 3aBEIYIOIUNA XO35IMCTBOM (TIEpCOHANIbHBIE JTaHHBIE TOJBKO PaOOTHHUKOB,
HaxXOJSAIIMXCS B MX HENOCPEACTBEHHOM NOJYMHEHWH, IO HaIPaBICHUIO
JeSATEIbHOCTH);

— KJIaCCHBIE PYKOBOAMUTENH (TOJIBKO K TIEPCOHATBHBIM JJAHHBIM O0yJaroluXxcs
CBOETO KJacca);

— WHBbIE PaOOTHHKH, OIpeesseMble mpukazoM aupekropa OO B mpeaemax
CBOEH KOMIETCHIIUH.



3.4. ITomumo nun, yka3aHHbIX B 1. 3.3. Hacroswmero [lonoxkeHus, mnpaso
JOCTyNa K MEPCOHAIbHBIM JaHHBIM PAOOTHUKOB M OOYYarOIIUXCSI UMEIOT TOJIBKO
JMLA, YIIOJTHOMOYEHHbIE JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

3.5. Jluma, wumeromme JOCTyH K TEPCOHAJIbHBIM JAHHBIM  OO0S3aHBI
MCIT0JIb30BaTh MEPCOHAIbHBIE JaHHBIE pAOOTHUKOB U 00YYaIOIINXCS JIUIIb B LEJIAX,
JUIsL KOTOPBIX OHU OBLIIM NMPEAOCTaBIICHBbI:

3.5.1. IlepcoHanbHble JaHHBIE OOYYArOIIMXCS WCIOJIB3YIOTCSA IS LENEH,
CBSI3aHHBIX ~ C  OCYUIECTBJIIEHHEM  y4yeOHO-BOCHMTATEIBHOTO  IpoLiecca.
AnQMuHHCTpanusi M NeJaroru4eckue paOOTHUKH  LIKOJIBI UCIIOJIBb3YET
NEPCOHAIBbHBIE JAaHHbIE A1 (POPMHPOBAHUS KJIACCOB, COCTABJICHUS Y4E€OHOTO
IUIAaHA, COCTABJICHUS OTYETOB B BBILIECTOSALIME OpraHU3alMH, (OPMHUPOBAHUS
pa3nuyHbIX 0a3 JaHHBIX, AJI1 BO3MOKHOCTH MOJJIEPKUBATH CBSI3b C POAUTEISMU
(3aKOHHBIMU MPEACTABUTENSIMU), YYUTHIBATH OCOOCHHOCTH O0YUYaIOIIHUXCS MPU €T0
0Oy4Y€HUU U BOCIIUTAHHUH.

3.5.2. IlepcoHanbHbIC JaHHBIE  paOOTHHUKA WCIOJB3YIOTCS JJIs IIeJeH,
CBSI3aHHBIX C BBITIOJIHEHUEM  TPYAOBBIX (DYHKIMNA. AJIMHHUCTpAIUS IIKOJIBI
HCIIOJB3YeT TIePCOHANBHBIC JaHHBIC, B YAaCTHOCTH, JUIS pPEIISHHUS BOIPOCOB
aTTecTtanuv, (QopMHUpOBaHHMS Y4yeOHOTO IIIaHA, COCTABJICHUA OTYETOB B
BBIIIIECTOSIIIAE  OpraHu3anuy, (HOPMUPOBAHHMSA  Pa3IMUHBIX 0a3  JTaHHBIX,
MIPOJIBMKEHUS PAaOOTHHKOB MO CIyk0e, YCTaHOBJICHHS pa3Mepa 3apruiaTel. Ha
OCHOBAaHHMH TEPCOHAIBHBIX JTAaHHBIX PEMIAeTCS BOMPOC O JOIMyCKe paboOTHHUKA K
HH(pOpMaINK, COCTABJISAIONICH CITYKEOHYIO TalHY.

[Tpu puHATHYN pEIICHUH, 3aTparuBalOIUX HHTEPECHl pAOOTHHUKA, IMUHUCTPAITUS
HE MMEET TMpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JIAHHBIX, MOJIYYCHHBIX
UCKIIIOUUTETILHO B PE3yJlbTaTe HMX aBTOMATH3UPOBAHHOW 0O0pabOTKH WU
AJIEKTPOHHOTO TosydeHust. PaboTonarens Takke He BIpaBe MPUHUMATh PEIICHUS,
3aTparuBaroliie MHTEPEChl paOOTHUKA, OCHOBBIBASICh HA JAHHBIX, JOIMYCKAIOIINX
JBOSIKOE TOJIKOBaHHWE. B cilydae ecnmu Ha OCHOBAaHWM TEPCOHANBHBIX JaHHBIX
HEBO3MOHO JOCTOBEPHO YCTAHOBUTH KaKOU-IMO0 pakT, paboToaaTeNb mpejiaraet
pabOTHUKY MIPEACTAaBUTH MTUCHMEHHBIE Pa3bsICHEHUSI.

3.6. IlepconanbHble TaHHbIE pAOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTOUKe
pabotnuka (dhopma T-2), KOTOpas 3amoOIHSIETCS MOCTE M3JAHUS TPHUKA3a O €ro
npuemMe Ha paboty. JIMuHbIE KapTOYKH PAOOTHUKOB XPAHATCS B CIEIHAIBHO
000pyZIOBaHHBIX HECropaeMbIxX mkadax B anipaBuTHOM mopsake. Jluuasie nena u
JUYHBIC KAPTOYKHM  PAOOTHUKOB XpaHATCS B OYMa)XHOM BHJE B Tamkax B
crenuaibHOM ceide, TOCTYI K KOTOPOMY UMEET CEKPETaph U AUPEKTOP IIKOJIBI.

3.7. lIlepcoHanpHblE HAHHBIE COTPYJHHUKOB MOTYT TAaKXE XPaHUTHCS B
AJIIEKTPOHHOM BHJI€ B JIOKaJbHOM KOMIbIOTepHOU ceTH. IlocrosiHHbIl poctyn (B
npenesax CBOEM KOMIETEHIMH) K AJEKTPOHHBIM 0a3zaM JIaHHBIX, COAEpKalluM
NEPCOHAIbHBIE JaHHblE PaOOTHUKOB, UMEIOT TOJBKO aJIMUHUCTPALUS IIKOJIBL.



Jloctynm npyrux paOOTHUKOB K TIEPCOHAIBHBIM JaHHBIM OCYIIECTBIISCTCS Ha
OCHOBAHHMM MHCbMEHHOTO pa3pelieHus] pabOTHUKA W PACHOPSIKEHUS AUPEKTOpa
IIKOJIBL.

3.8. [Taponu 1151 JocTyTa K 2JIeKTpOHHOM 0a3e nanHbix OO ycTaHAaBIUBAIOTCS
JTUPEKTOPOM U COOOMIAIOTCS MHANBUAYATHLHO COTPYIHHUKAM, UMEIOIIUM JTOCTYI K
MIEPCOHAIILHBIM JAHHBIM COTPYIHHUKOB. MI3MeHEeHHE maposieil TPOUCXOINT HE PEKE,
yeM | pa3 B Tpu MecsIia.

3.9. KonupoBath U jenaTh BBIMUCKUA U3 MEPCOHATBHBIX TaHHBIX PAaOOTHHKA
paspeniaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISX ¢ MUCbMEHHOTO pa3pelieHus
pabOTHUKA U TUPEKTOPA IIKOJIBI.

3.10. [TepconanbHbIe JaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCS B €r0 JTUIHOM
Jierne, KOTOpO€E 3amojHsAeTCs Mocie HU3aHus Mpukasa o ero 3auucienus B OO.
Jlnunble nena oOydvaromuxcs B ajidaBUTHOM MOpslKe (POPMHUPYIOTCS B Mamkax
KJIACCOB, KOTOPBIE XPAHSITCS B CHEHHAIBHO OOOPYIOBAaHHOM IIKady, AOCTYH K
KOTOPOMY MMEET aJIMUHHUCTPAITUS IITKOJIBl M KJIACCHBIC PYKOBOIUTEIIH.

3.11. BCIIGHI/IG JIMYHBIX ACIT U OTBCTCTBCHHOCTDL 34 COXPAHHOCTDL JIMYHBIX CII
BO3JIOKCHO Ha KJIACCHBIX pYKOBOHHTGHeﬁ.

3.12. YactuuHo cBefeHHs 00 OOy4aromIMxcs COAEpkKarcs B KIACCHOM
KypHaye, KyJla 3aHOCSTCS KIACCHBIM pyKoBoautenaeMm. KiaccHble »KypHaibl
XPaHATCS B yUYUTENIBCKON B CHEIMAIBHOM IIKady.

3.13. IlepcoHasibHble AaHHBIE OOYYArOUIMXCS MOTYT TaKK€ XPAaHUTHCS B
AIIEKTPOHHOM BHUJE B JOKAJbHOM KOMIIBIOTEPHOM ceTH. [IpaBo momHoro mocrymna
ANEKTPOHHBIM  0a3aM  JaHHBIX, COAEpKalIUM  IEpPCOHAIbHBIE  JIaHHbIE
oOy4Jarommxcs, UMeeT agMuHucTpauus. OcrajabHble MeIarornyeckue padOTHUKU
UMEIOT JOCTYI TOJIBKO K TOM MH(pOpPMAILMH, KOTOPasi UM HEOOXoAuMa B Mpeenax
UCIIOJTHEHUS UX JOJKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlaponu nmoctyma Kk 0a3e JAaHHBIX YCTaHABIMBAIOTCS JUPEKTOPOM U
COOOIIAOTCS MHAMBUAYAJIHLHO PaOOTHHUKAM, UMEIOIIUM JOCTYI K MEePCOHATbHBIM
JAHHBIM COTPYJIHHKOB.

3.15. KonupoBarh u [elaTh BBIIUCKKM W3 TMEPCOHAIBHBIX JAHHBIX
00y4YaroImMXcsl pa3perniacTcss UCKIOUUTEIILHO B CIY>KEOHBIX LENSX ¢ MUChMEHHOTO
paspelieHust poauTeneld (3aKOHHBIX MPEICTABUTENEH) U TUPEKTOPA IIKOJIBI.

4. Ilepenaua nepcoHAJIbHBIX JAHHBIX



4.1. Ilpu nepenade nepcoOHANBHBIX JAHHBIX pAaOOTHUKOB U o0yyatouxcsa OO
JPYTruM 1opuarnueckuM u puznyeckum nuram OO nomkHa coOII0AaTh CIEAYIONIHe
TpeOOBaHUS:

4.1.1. TlepconanbHble JaHHBIE PAaOOTHHMKA, OOYYaIOLIETOCS HE MOTYT OBITh
COOOIIEHBI TPEeThel CTOpoHE 0e3 MHUCHbMEHHOTO COrJiacusl pabOTHUKA, pPOAMTENEH
(3aKOHHBIX MIpEeACTaBUTENECH ) HECOBEPIIECHHOJIETHETO (MaJI0eTHETO)
oOyyJaromerocsi, 3a MHCKIIOYCHHEM CIIy4yaeB, KOIJla 3TO HEOOXOIuMO JUis
NPEeYIPERKACHHS YITPO3bI )KU3HHU U 310POBbI0 pa0OTHHKA , 00YHarOIIErocs, a TaKKe
B CIIy4asix, yCTAaHOBJICHHBIX (hefepabHbIM 3aKOHOM.

4.1.2. JIuna, momyJarolue nepcoHaabHbIe JaHHBIC pA00OTHUKA, 00YUarOIeTOCs
JOJDKHBI TPEAYNPEXKIATECS O TOM, YTO OTH JaHHBIE MOTYT OBITh MCIOJIH30BaHBI
JUIIH B TEJSX, IS KOTOPBIX OHU cooOmieHbl. OO momkHA TpeOOBaTh OT ATHX JIUIT
MOJTBEPXKIEHUSI TOTO, YTO 3TO TNpaBmwio cobOmoneHo. Jluma, momydaromme
MepCcoHAIbHbIE JaHHbIE PAa0OTHUKA, O0OyJaromerocss 00s3aHbl COONIIOAATh PEKUM
KOHQUACHIIMATBFHOCTU. JaHHOE TOJIOKEHWE HE paclpoCTpaHsIeTcsl Ha OOMEH
NEPCOHALHBIMU ~ JTaHHBIMH ~ Pa0OTHUKOB B TIOPSAJKE, YCTAHOBJIEHHOM
dbeneparbHBIMU 3aKOHAMH.

4.2. Tlepemaua mEpCOHANBHBIX JIaHHBIX pA0OTHHKA, OOYYAIOIIETOCS €ro
MPEACTABUTENSIM MOXKET OBITh OCYIIECTBIIEHA B YCTAHOBJICHHOM JEHCTBYIOLIUM
3aKOHOJIATEIBCTBOM MOPSIKE TOJIBKO B TOM 00BbEME, KOTOPHIH HEOOXOIUM ISt
BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTENSAMU UX QYHKIIUH.

5. IlpaBa pabOTHMKOB, 00Y4aIOIIMXCS HA o0ecreYeHue 3aUThI
NMEPCOHAIBbHBIX TaHHBIX

5.1. B nensx obecniedeHus 3aliuThl IEPCOHANBHBIX JTAHHBIX, XPAHSIINXCS B
OO, paboOTHUKH, POAUTENH  (3aKOHHBIE  MPEACTABUTENIM)  MAaJIOJIETHETO
HECOBEPILEHHOJIETHEr0 00YyYarOIIerocsi, UMEIOT MPaBo:

5.1.1. Iony4aTs noaHyo UHGOPMAIIUIO O CBOUX MEPCOHANIBHBIX JAHHBIX U UX
o0paboTke.

5.1.2. CBobogHOrO OECIIATHOrO JOCTyHa K CBOMM IEPCOHAJIbHBIM JAHHBIM,
BKJIIOYAsi IPABO Ha MOJy4YEHHE KOMUHU JH0O0M 3alncH, coeprKallel mepcoHanbHbIe
JaHHbIE pa0OTHHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, IPEeTyCMOTPEHHBIX (heepanbHbIMU
3akoHamu. [lomydyenne ykazaHHON MH(OPMAIMU O CBOMX MEPCOHAIBHBIX JAHHBIX
BO3MOXKHO TIpU JIMYHOM OOpailleHud pabOTHUKA, poauTenell (3aKOHHBIX
IpEICTaBUTENE) — K  OTBETCTBEHHOMY 3a OpIraHMU3alMI0 M OCYLIECTBIICHUE
XpaHEHUs IePCOHAIBHBIX JAHHBIX PAOOTHHUKOB.



5.1.3. Tpe6GoBaTh 00 HCKIIIOUEHUH WU UCTIPABIICHUN HEBEPHBIX MITU HETIOJIHBIX
NEepCOHAJBHBIX JAaHHBIX, a TakXe JaHHbIX, OOpa0OTaHHBIX C HapyLIICHHEM
TpeOOBaHUIl JEHCTBYIOIIEIO 3aKOHO/ATENbCTBA. Y Ka3aHHOE TPeOOBAHUE JOJIKHO
OBITH 0(OPMIICHO MMCHMEHHBIM 3asiBIeHHEM paboTHHKa Ha uMsi nupektopa OO.

[Ipu otkaze qupexkropa OO UCKIIOYUTH WU UCIIPABUTH IEPCOHAIIBHBIE JJaHHBIE
paboTHUKaA paboTHUK, poJUTEND, 3aKOHHBIN NIPEICTABUTEID
HECOBEPILIECHHOJIETHETO 00YYaIOIIErocss UMEET PaBo 3aABUTh B MMCbMEHHOM BH/IE
nupektopy OO cBOEM HECOrjlacuu, ¢ COOTBETCTBYIOLIIMM OOOCHOBAHHEM TaKOI'O
Hecornnacus. [lepcoHanbHble JaHHBIE OLIEHOYHOTO XapaKTepa paOOTHUK, POAUTEID,
3aKOHHBIM MPENCTaBUTEIb HECOBEPLIEHHOJETHETO 00YYaroIlerocsi UMeeT IpaBo
JIOTIOJTHUTD 3asBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.4. TpeboBarb 00 wu3zBemeHun OO Bcex JHI, KOTOPHIM paHee ObUIN
COOOIIIEHBI HEBEPHBIC WM HEMOJHBIE TIEePCOHAIbHbIC JaHHBIE pabOTHHKA,
o0yuJaromerocsi 000 BceX MpOM3BEICHHBIX B HUX UCKITIOUCHUSX, UCIIPABICHUAX WITH
JIOTIOJIHEHUSIX..

5.1.5. OGxanoBath B cye JH00bIe HEIPABOMEPHBIE JEHCTBUS W O€31eCTBUS
OO nipu 00pabOTKE U 3alIUTE €T0 NEPCOHATBHBIX JAHHBIX.

6. O0s13aHHOCTH CY0bEKTA MEPCOHAIbHBIX JAHHBIX M0 00ecneYeHUuI0
JOCTOBEPHOCTH €ro NMePCOHAIbHBIX TaHHBIX

6.1. B nemnsix obecnieyeHus JOCTOBEPHOCTH MEPCOHATBHBIX JJAHHBIX PA0OTHUKH
00sI3aHbI:

6.1.1. Ilpu npueme Ha pabory B OO mnpeacTaBisTh YMOJTHOMOYECHHBIM
pabotHukam OO [10CTOBEpHBIE CBEIEHUST O cebe B TopsiiKe U o0beMme,
MPEeNyCMOTPEHHOM 3aKOHOAAaTeIbCTBOM Poccuiickon denepamuu.

6.1.2. B cnyuae w3MeHEHHUs TEPCOHATBHBIX JTaHHBIX PAOOTHUKA: (haMUIIus,
UM, OTYECTBO, aJPeC MECTa JKUTEIbCTBA, MACTOPTHBIC JaHHBIC, CBEICHUS 00
o0pa30BaHUU, COCTOSHUU 370POBbS (BCICACTBUE BBISBICHHUS B COOTBETCTBUU C
METUITMHCKUM 3aKJIIOYCHUEM MPOTHUBOIIOKA3aHUMN JUIsl BHITIOJHEHUS PaOOTHHUKOM
€r0 JIOJDKHOCTHBIX, TPYJOBBIX 00S3aHHOCTEH | T.I1.) COOOIIATh 00 3TOM B TCUCHHE
5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B memsax oOecnedeHUs: JOCTOBEPHOCTH MEPCOHABHBIX JaHHBIX
O0yYarOIINXCS:



6.2.1. Poautenn, 3aKkOHHbIE MPEACTABUTEIM  HECOBEPLICHHOJIETHUX
oOyyaromuxcs npu npueme B OO mpeaocTaBiIsioT yIIOJIHOMOYEHHBIM PA0OTHUKAM
OO noctoBepHbBIE CBEACHUS O ce0e M CBOMX HECOBEPILICHHOIETHUX JETSIX.

6.2.2. B ciiyyae ©3MEHEHHUsI CBEICHUI, COCTABIISIIOUIUX [TEPCOHAIBHBIE TAHHBIE
0Oy4aroIerocsi, pPoaUTeNn (3aKOHHBIE MPEICTABUTENIN) HECOBEPIICHHOJIETHETO
oOydaromierocsi B Bo3pacte 0 14 et o0s3aHbBl B TE€UEHUE MecsIa COOONTUTh 00
3TOM YMOJIHOMOYEHHOMY paboTHUKY OO.

OTBeTCTBEHHOCTD 32 HAPYMICHHUE HACTOAIIECT0 IOJOKCHUA

7.1. 3a HapyuieHue nopsigka o0paboTku (coopa, XpaHEeHHsI, UCIIOJIb30BAHUS,
pactpoCTpaHEHHUSI W 3aIUTHI) MMEPCOHATBHBIX JAaHHBIX JODKHOCTHOE JIUII0 HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIUM
3aKOHOJIATEIHLCTBOM.

7.2. 3a HapylieHUE MPaBWI XPAHEHHUS M HCIOJIb30BAHMS TEPCOHATBHBIX
JTAHHBIX, TIOBJIEKIIIEE 3a COOON MaTepHalIbHBIN yiepO paboTojaTento, pabOTHHUK
HECET MAaTEpUAJIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUHM C JEHCTBYIOIIUM
TPYJOBBIM 3aKOHOAATEIIbCTBOM.

7.3. MarepuanbHblii ymiep0O, HaHECEHHBIN CyOBEKTY MEPCOHATBHBIX JaHHBIX
32 CUET HEHAJUJIeXKAILEro XpPaHEHUs W HCIOJIb30BAaHUS MEPCOHANIBHBIX JaHHBIX,
MNOMJICKUT  BO3MEILIEHHUIO B  TMOPSAKE, YCTAHOBIEHHOM  JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

7.4. OO BmpaBe OCYIIECTBIATH 0€3 YBEIOMJICHHS YIIOJTHOMOUYEHHOIO OpraHa
10 3aIUTE MPaB CYObEKTOB MEPCOHAIBHBIX JTAHHBIX JIMIIb 00Pa0OTKY CIIeAYIOIINUX
MEePCOHANIBHBIX JAHHBIX:

— OTHOCSIIIUXCS K CyObEeKTaM MEePCOHANIbHBIX JAHHBIX, KOTOPHIX CBS3bIBAIOT C
OTepaToOpOM TPYJIOBbIE OTHOIICHUS (PaOOTHUKAM);

— MOJIYYEHHBIX OMNEPATOPOM B CBSA3U C 3aKIIOUYEHUEM JIOTOBOPa, CTOPOHOM
KOTOPOTO SIBJISIETCSI CYOBEKT MEePCOHATBHBIX JTaHHBIX (0OyYaroImuiics U ap.), eciu
NEPCOHANIbHBIE JAHHBIE HE PACHpPOCTPAHSIOTCS, a TAaKXKE HE MPEeAOCTaBIIAIOTCS
TPETHUM JIUIaM 0e3 coryiacusi CyObeKTa MepCOHATbHBIX JAaHHBIX U HUCIOIB3YHOTCS
OMEepaTOpoOM MCKJIIOYUTEIBHO JUIsl MCIOJHEHUS YKa3aHHOIo JOroBopa u
3aKJTFOYESHUS JIOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JTAHHBIX;

— SABJISIIOIIUXCA O6H.IGI[OCTYHHBIMI/I INEPCOHATIbHBIMHA JaHHBIMH,



— BKJIFOYAIONIUX B C€0S TOJBKO (paMUJIMHU, MMEHA U OTYECTBA CyOBEKTOB
MIEPCOHAITLHBIX JAHHBIX;

— HEOOXOJMMBIX B IIEJISAX OJHOKPATHOTO MPOMYyCKa CyOBheKTa MepCOHaIbHbIX
JTAHHBIX Ha TEPPUTOPHUIO0 0OPA30BATEIBHOTO YUPEKACHUS UIIH B MHBIX AaHAJIOTUYHBIX
LEJIX;

—BKJIIOYCHHBIX B HMH(POPMAIIMOHHBIE CHUCTEMBbI TEPCOHAJBHBIX JIaHHBIX,
UMEIOINE B COOTBETCTBUHM C (elepalibHBIMH 3aKOHAMH CTaTyc (emeparbHbIX
aBTOMATHU3MPOBAHHBIX WH(OPMAIMOHHBIX CHUCTEM, a TakK)Ke B TOCYIapCTBCHHBIC
WH(POPMAITMOHHBIE CUCTEMBI TIEPCOHATBHBIX JAHHBIX, CO3/IaHHBIC B IETISX 3aIUTHI
0€30MMacHOCTH rOCY1apCTBa U OOIIECTBEHHOTO MOPSIKA;

— o0paOaTbiBaeMbIX ©0€3 HCHOJB30BAHMS CPEACTB aBTOMATHU3alMU B
COOTBETCTBHH C (heJIepaIbHBIMU 3aKOHAMHU WJIM HHBIMA HOPMATUBHBIMU [TPAaBOBBIMU
aktamu  Poccuiickoii ~ ®Depaepariuu, yCTaHABIMBAIOIIMMU  TpeOOBaHUS K
o0ecrieueHn0 0e30MacHOCTH TEPCOHAJIbHBIX JAHHBIX MpU HX 00paboTKe M K
COOJIIOJIEHUIO MPaB CyObEKTOB MEPCOHATIBHBIX JAaHHBIX.

Bo Bcex ocranmbHbIX ciaydasx omnepatop (aupekrop OO wu  (wim)
YIOJHOMOYEHHBIE MM JIMIA) 00s3aH HANpPaBUTh B YIOJHOMOYEHHBIH OpraH IO
3alUTe NPaB CyOBEKTOB NMEPCOHATIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBETOMIICHUE.



